
Checklist to determine whether a renewal 
application is required 
Whenever an ethics office receives an adverse event notice, an application for a variation or an 
extension of a currently approved project, the question of whether that approval needs to be 
renewed (rather than maintained, varied or extended) can arise.  This checklist is designed to inform 
that decision. Where an initial application of the checklist indicates that a renewal may be required, 
that decision may need to be confirmed in a similar manner as for decisions about low risk projects. 

1. Have the objectives of the research changed yes/no 

2. Do the events or changes reveal or introduce risks not identified in the project when approved  
yes/no 

a. Do the new circumstances involve an added risk that is greater than a negligible risk of 
harm? yes/no 

3. Has there been a change such that is it more likely than at approval that participants will be 
identifiable in the research outputs from this work? 

a. Will participants have the opportunity to consent to this? yes/no 

4. Have other new ethical sensitivities been introduced (e.g. does the work now involve 
deception)? yes/no 

5. Taking into account all changes in risks, do the benefits still justify those risks? yes/no 

6. Does the research still address the core ethical principles? yes/no 

7. Have there been changes to the research team, available resources or funding that might impact 
on the ethical/safe/successful conduct of this work? yes/no 

8. Has there been a change to the National Statement/other national guidance that can apply to 
and are relevant to this project? yes/no 

9. Has there been a change to the institutional policy/procedure/guidance that can apply to and are 
relevant to this project? yes/no 

10. Has there been an institutional/national/international case that warrants a fresh look at this 
project? yes/no 

If Q1, Q2a, Q4 and Q7-10 are answered ‘yes’ a renewal application is required. 

If Q3a, Q5-6 are answered ‘no’ a renewal application is required. 

The outcome of this assessment should be sent to the researchers, including any matter that requires 
any commentary/justification. 
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